Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000

but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000

or less but:
. are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The annual internal audit report is completed by the authority’s internal auditor.
« Sections 1 and 2 are to be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both):

« the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2019

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your extemal auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible website:

Before 1 July 2019 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

. Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4

. Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

+ Notice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

+ Sections 1 &2dmm&mﬂanyamdmﬁsasamunofmeumamummrem.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

“for a complele list of bodies that may be mmwwmmvumammmmmmmu
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/18

.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by

the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Retum for completeness
before returning it to the external auditor by email or post (not both).

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and e
relevant email addresses and telephone numbers.

MakesurematmacopyovfttwbankreconciiiaﬁontobesenttoyouremeaiauditorwithmeAnnua%Gavernance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
vsiueonmebankmoonciﬁation.Thoemﬁaudnmmstbeaﬂewagmmebenkmoondﬁaﬁmtosoxaonthe
accounting statﬁnm(sz&.anaﬁmmuﬂbepmweddanydmbwaox7m
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide"®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

. eftheemmalaudnmhaswmmunsoﬁdwdirﬁmaﬁm.ormmincorrmletabarﬂ(mconciliation,or

variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add upandmatmebalaneemrﬁedfmwardmmepmviousyw
{Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2018).
The Responsible Financial Officer (RFQ), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
andmmmmm.mwmwomnmmmﬁmammnim
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection — of the first ten working days of July.
The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
;nﬁlud‘yin%poﬁodformeaxemiuufpubﬁc rights and the name and address of the external auditor before

u 5

Ha\maﬂhigmqhtedboxuhavebemcommw?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

internal Audit Report

Section 1

For any statement to which the response is 'no’, is an explanation provided?

Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?
Hmmmmmmmnmsmmmmwmmmw .
Hasmebankmooncalsﬁonasauimzoﬂbeenmoondhdmaoxa? '
Hasanexplanaﬁonofmydmmnmbeturwn&x?andaoxsbeenpmvided?

Sections 1 and 2 Tnmﬁmds-haveaﬂdadcwmshmmadaifmeauﬁuﬁyabodywpumeiu

mmmmvnmmmmmmmmm

ot A ST R
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Annual Internal Audit Report 201 8/19

i authority's inmai audito. acting independently and on the basis of an assessme of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

A.Wm;wmﬂmmmbemmﬂykeptmghommmadmn

[B. Tris authority complied with its financial regulations, payments were supported by invoices, al
i and VAT was appropriately accounted for.

nmwmmmmammm:nammmwm;mmm
mwmmmwmmmm:mmmmpﬁm.

B amwmmmmwm,bmmwm,mwmmw
baM;andVATwumﬁMyammdm

F. Pwymhpaymm“mmywmdwm.ﬁmmhmmww
approved and VAT appropriatel atcounted for.

G,&wmmpmwmmmmwupwmamMmMaM%
mmaMPAYEaMMWmmMW.

M. Asset and investments registers were compiele and accurate and properly maintained.

i Pahdwmdywwmnkmmmdﬁnﬁmnmpmpoﬂymm

J. mmwmwwﬂmmmmmmdemnﬁmm
(WWW«Mmmom).memmsumbdbym
sdmuaﬂaﬂithﬂﬁwmdmﬁmmmmmmﬁmmmmm
properly recorded.

K.ifmmmwummmﬁmawtedmmmviewinzoﬂﬂs.nmam

mmmﬁammmmﬁmmrmcwwwbmmw

whare the authori m:wwmammvmaww

s Duﬂmmmwmwwsmmmmwmwquwpamnm&ym
m.mmafpuwcﬂghtsiﬂaceommwmamqummofmewumd

Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

FawmﬁamwwmmmmmewﬂmMmmmnm@.
Date(s) i __ undertaken of ommsdwttheinmnal audit
Ibloallq ' T\ = INT AL SUDITOR
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Section 1 — Annual Governance Statement 2018/19

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. Weconﬁrm.tomebestofourkmwbdgaand belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1.wemwmmmmmhmw e mnmﬂmmbw
during the year, and for the preparation of = with the Accounts and Audit Reguiations.
z.mmm»dmmmumm
mmmwwmmmm
mwmwmmm

amwammn-mm
Mmarlmmdawdormﬁd
Wﬂmmm,mﬁhﬂwm
Mmmmnwwm
on the ability of this authority to conduct its

_:_; MWWWWW
gmmmMymmh

: mmmmtmmuﬂmbdbwm
z ; Wlﬁﬂwmth

pusiness or manage its finances. i
4. We provided proper during the year for WmMmﬂmeWm
the exercise of electors’ rights in accordance with the wwwwaummxmn

Wmmmwmw

&Mmdummmammmnﬁ
Mwmmmnwm

- mdmwuwwwm:
i faces and deait with them properly.

: mw-mmw,mmdwmmw
- mwmuwmmem
records and control systems. B . mwmmmammm
7.mmwmmmawm wmmwnnmwmw
in reports from intemal and external audit. | external audit.
mmmmmm.m« > wmum»umumum
mm«m,mm mmmmmmmmmm
m«wmwmammm end if reievant.
in the accounting statements.
9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
: accountability

‘has met all of its responsibilities where, as a body
corporate, i is & sole managing trustee of a local
trust or trusis.

mmwwmmmmammmwmwdwmwmmm
mmmmmmmﬁﬁmmmummmm@mw.

This Annual Governance Statement was approved at a Signed by the Chai s il g N
' DERINEST g i j

and recorded as minute reference:

mmmwwmmmmmtnmmdmemm)
m

O AUTHORITY WEBSITE ADDR
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Total baiances and reserves at the beginning of the year
| as recorded in the financial records. Value must agree [o

1. Balances brought

forward .
| Box 7 of previous year.

2. (+) Precept or Rates and " | Total amount of precept {or for IDBs rates and levies)

Levies 4 ivad or receivable in the year. Exclude any grants

" Total inoome or receipts as recorded in the cashbook iess
§l the precept or ratesflevies received (line 2). Include any

* | Total expenditure or payments made to and on behalf of
L aﬂm»ployeeandudoaMsmdwms,PAYEandm

o (employees and empioyers), pansion contributions and

| empioyment expenses.

- Totﬂemondhwammndcmwmm

0 mmmmmmmwsm(#my).

3. (+) Total other recaipts

4. (-) Staff costs

8. (-) Loan interest/capital
repayments

6. (<) All other paymenis

| Moxpendihﬂorpamﬂmmmm
book less staff costs (line 4) and loan interest/capital

repayments {line 5).

Total balances and reserves at the end of the year. Must

aqual (1+2+3) - (4+5+86).

7. (=) Balances camied
forward

The sum of all current and deposit bank accounts, cash

8. Total value of cash and
short term investments mmmmmmmms«um-
?b-g;ﬂwmhakmmm
9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments mdaﬂkx&wmmmmmax
and assets 31 March,
10. Total borrowings The outstanding capital balance as at 31 March of ail loans

from third parties (including PWLB).

mcm,ssabodyomwammasmmm
W!smspmﬁhibrmwmmnmamm

N.B.Mlmmhmmmmm”do
not include any Trust lransactions.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

Im&mwmmmodﬁmzowmﬁmomﬁng | confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability approved by this authority on this date:
Retum have been prepared on either a receipts and payments | = e ',j.t.%m';;f e
or Income and expenditure basis following the guidance in ' S 5
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.
SignedbyRupondbleFimﬂdd&lﬁwbefaam
prasanied ':|.ti

0 | signed by Chairman of the meeting where the Accounting
e AN TURE REQUIRED

Date
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

. summarises the accounting records for the year ended 31 March 2019; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met. (*delete as appropriate).

Not applicable

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year
ended 31 March 2019.

*We do not certify completion because:

Not applicable

External Auditor_Name

243

External Auditor Signature
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